How to Submit a Bill
Submitting a bill for Florida Model Legislature is a very easy process if you follow our steps. Please note you do not need to be a legislator (representative/senator) to submit bills, but a legislator will need to sponsor your bills. Furthermore, if you are a legislator and your bills are assigned to a committee that you’re not a part of, you will need to find a sponsor for them or make sure the chair of the committee assigns them to a sponsor. 
Step 1. Study the Sample and Format of Bills

Format and Sample to understand how a bill is formatted; you should have a full understanding of how it is laid out before you begin writing your legislation. 
Step 2. Writing the Bills Using the Model Legislature Template
Follow the guidance of the sample bill and make sure that you provide a proper format. We have provided a Bill Template to simplify this process. The bill should include all the necessary sections in the proper place:

· List the Bill Titles and Sponsors.
· Remember Model Legislature Staff will assign Committee and Bill Number.
· An Act Related To...

· Be it Enacted by the Florida Model Legislature:
· All Appropriate/Needed Sections

· Change/addition of/deletion/repealing of laws

· Timeframe for becoming a law

·  Summary

· Delete any extra pages on the document
Step 3. Saving As and Submitting a Bill
Save your bill in Microsoft 2003 format (.doc)!!! This is vital to making sure your bill receives corrections and is sent back to you in a timely manner. Please Title your bill to match the inside of the document. If your Bill Title is “XYZ” Then your Document should be named “XYZ”. After you have correctly saved the document, fill out the bill submission form, and submit your bill.
Step 4. Drafting Process
We will then go through a drafting process, where we will make sure your bill follows our guidelines and make sure there is no overlap between the bills we have already received and your bill. We will also correct spelling errors, misrepresented statutes and assign a Committee and Bill Number to your bill. We will not change anything substantial in your bill! We will only clarify it if necessary. Upon finishing your draft bill, we will either accept it as it is if it only has minor corrections, or we will send it back to you for correcting. This process can take a while, so please remember to have patience and that once your bill is submitted, you must have research to back your law, and this is a perfect time to research.
Step 5. Resubmitting your Bill
Once you have finished our corrections, please resubmit your bill on our website and we will be in touch with you with either more corrections, or a letter of bill acceptance. 
Flow Chart of Bill Acceptance
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